
APPLICATION FOR RENEWAL 
MANAGER’S CERTIFICATE

CHECKLIST

FOR OFFICE USE ONLY

Checked By Inspector Date

IF YOUR MANAGER’S CERTIFICATE HAS EXPIRED IT CANNOT BE RENEWED.
YOU MUST MAKE AN APPLICATION FOR A NEW MANAGER’S CERTIFICATE.

THE FOLLOWING MUST BE INCLUDED WITH YOUR APPLICATION:

Completed, signed and dated application form

Completed questionaire

Photocopy of one source of  ID eg: photo drivers licence, passport, HNZ 18+ card, Kiwi Access card
If you are on a work, student or resident visa, please supply a copy of the photo and visa pages

Only if your certificate was issued or renewed outside of Palmerston North, submit a copy of your original manager’s certificate 
or most recent renewed certificate

$316.25 Manager’s Certificate fee (non-refundable) 

This checklist

Please contact Lynne Kroll or Sue Mitchell to arrange a pre-lodgment check of your application.   
Your application will not be accepted without an appointment with an inspector.

Lynne 
Kroll
Licensing Inspector

06 356 8199 ext 7870
027 311 3575
lynne.kroll@pncc.govt.nz

Sue 
Mitchell
Licensing Inspector

06 356 8199 ext ext 7914
027 443 5036
sue.mitchell@pncc.govt.nz
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 pncc.govt.nz  /  info@pncc.govt.nz  /  06 356 8199  /  Te Marae o Hine – 32 The Square, Palmerston NorthTe Kaunihera o Papaioea Palmerston North City Council

BOOK OF MEMORIES  
ENTRY FORM

 pncc.govt.nz  /  cemetery@pncc.govt.nz  /  06 358 5445  /  James Line, Palmerston NorthTe Kaunihera o Papaioea Palmerston North City Council

Fill out this form to add a loved one’s name into the Book of Memories.  
Once complete, email it to cemetery@pncc.govt.nz, or drop it off to the Kelvin Grove Cemetery office  
on James Line (office hours are 9am - 3pm on weekdays).

DECEASED DETAILS

Full name of deceased

Previous address of deceased

Place of cremation

Date of death Age at death

    Male     Female     Another gender [please specify]

    Fee of entry $100.00 incl. gst

OFFICE USE ONLY

    Fee paid Date Amount

Receipt number PNCC Invoice number
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