
APPLICATION FOR RENEWAL 
MANAGER’S CERTIFICATE

CHECKLIST

FOR OFFICE USE ONLY

Checked By Inspector Date

IF YOUR MANAGER’S CERTIFICATE HAS EXPIRED IT CANNOT BE RENEWED.
YOU MUST MAKE AN APPLICATION FOR A NEW MANAGER’S CERTIFICATE.

THE FOLLOWING MUST BE INCLUDED WITH YOUR APPLICATION:

Completed, signed and dated application form

Completed questionaire

Photocopy of one source of  ID eg: photo drivers licence, passport, HNZ 18+ card, Kiwi Access card
If you are on a work, student or resident visa, please supply a copy of the photo and visa pages

Only if your certificate was issued or renewed outside of Palmerston North, submit a copy of your original manager’s certificate 
or most recent renewed certificate

$316.25 Manager’s Certificate fee (non-refundable) 

This checklist

Please contact Lynne Kroll or Sue Mitchell to arrange a pre-lodgment check of your application.   
Your application will not be accepted without an appointment with an inspector.

Lynne 
Kroll
Licensing Inspector
06 356 8199 ext 7870
027 311 3575
lynne.kroll@pncc.govt.nz

Sue 
Mitchell
Licensing Inspector
06 356 8199 ext ext 7914
027 443 5036
sue.mitchell@pncc.govt.nz

Form 19   /   CHECKLIST   /   Renewal of Manager’s Certificate
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PLANNING SERVICES 

AFFECTED PERSONS APPROVAL  
RESOURCE MANAGEMENT ACT 1991  /  FORM 8A - SECTION 95E(3)(a) 

PART A -  to be completed by applicant

Applicant’s name

I have applied to the Palmerston North City Council for a Resource Consent

Describe activity and reason why consent is required

Phone Email

PROJECT LOCATION

Name  /  place

Address  /  locality

Legal description

PART B -  to be completed by person or organisation giving approval

Full name of person  /  organisation

Position - if applicable - eg. for organisation

Phone Email

I am the owner I have authority to sign on behalf of the owner/trustees

Occupier of the following property:

Address  

Legal description
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PLANNING SERVICES 

AFFECTED PERSONS APPROVAL  
RESOURCE MANAGEMENT ACT 1991  /  FORM 8A - SECTION 95E(3)(a) 

I HEREBY ACKNOWLEDGE

1 I have been shown a copy of the above application and any other relevant details;

2 I have signed a copy of all the relevant plans or drawings, which are attached hereto (copies of the signed plans are
to be lodged with the application) and;

3 I do not oppose the proposed development and give my written approval in terms of the provisions of the Resource
Management Act 1991, and;

4 I authorise the applicant to give this written approval to the Palmerston North City Council, and;

5 I understand that in considering the application the Council will not take into account any actual or potential effect
on my interests with respect to this proposal.

NOTE

 • It is NOT appropriate to impose conditions on this form.

 • If you request any conditions to your approval, please ask the applicant to amend their application to reflect these changes.

 • You are entitled to refuse to give your written approval.

 • You can withdraw your approval at any time up until Council issues a decision. You must advise Council in writing that your approval has been 
withdrawn. You should also let the applicant know.

If you are in any doubt, do not hesitate to contact a member of the Planning Services Team at the Palmerston North City Council  
on 06 356 8199 to discuss the proposal. 

Signature Date

On behalf of

Privacy
We take your privacy seriously. To find out why Palmerston North City Council collects and stores your personal information,  
what we will use it for and with whom we can share it, see our privacy statement: pncc.govt.nz/privacy 
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